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[Tpunoxenue No2
k npukaszy ['bOY rumuasuu num. C. B. bailimeHnoBa

Ne139/1 ot 19.08.2025 rona

IMPABWIA IIOJIB30BAHUS NIKOJBHOM BUBJIMOTEKOM

1. O0mme MoJI0:KEHUSA
Hacrosimue mnpaBuiia Mosib30BaHUsI HIKOJIbHOM OuOnnorekoin (manee — IlpaBuia)
COCTaBJICHBI Ha OCHOBaHWM 3aKkoHa PD «O O6ubmmoreynom geme» ot 29.12.1994 r.
Ne78-®3, Ilonoxenus o oubmuorexke 'bOY rumuazuu um. C.B. BaitmeHoBa ropoaa
[ToxBuctHeBO, [lomoxenuss «O moOpsaKe TOJB30BaHUS YYCOHHMKAMU M y9COHBIMHU
nocoOusIMH  OOYyYaIOIUMHKCS, OCBAaMBAIOIIMMU  Y4eOHbIE TMPEAMETHI, KYPCHI,
JUCHUTUTMHBL (MOayH) B cooTBeTcTBUU DPI'OCy.
[IpaBuna - JOKyMEHT, GUKCUPYIOUTUN B3aUMOOTHOIICHUE YUTATEIN C OUOIMOTEKON U
OTIPEICIISIIONTNI TOPS0K OpTaHU3aIllMU OOCITYKHMBAHUS TMOJIb30BaTeIeii OMOIHMOTEKH
I'bOY rumuazum um. C.B. baitmenoBa ropoga [loxBHCTHEBO, MOPSAOK AOCTyNHa K
dbongaM OMOIMOTEKH, ITpaBa U 003aHHOCTH TMOJIb30BaTENe OMOIMOTEKH IIKOJIBI.
K ycmyram uurarenedl mnpenocTaBistoTca (OHJ yUEOHOW, XyJ0’KECTBEHHOM,
CIIPABOYHOM, HAYYHO-TIOMYJISIPHOM, METOJUYECKOW, MEPUOJUYECKON JHUTEePaTyphl,
MearareKa.

2. IlpaBa yurarenei
[TpaBo moaBp30BaTHCS OMOTUOTEKON MMEIOT yJallluecs, MeJarornieckue pabOTHUKH U
COTPYIHHUKHU MIKOJIbI. C yd4éTOM BO3MOXKHOCTEW OMOJMOTEKH MOTYT OOCITYKUBAThCS
TaK)Ke POAUTEIHN YUAIIUXCs ¥ JPYTHE KaTeTOPUH TOIh30BaTENICH.
Uuratenu OMOIMOTEKM UMEIOT MPaBO IMOIy4YaTh MOJHYIO HH(POPMAIMIO O COCTaBe
dbonma OUOTMOTEKH, OPSAIKE TOCTYIA K JOKYMEHTaM U KOHCYJIbTATUBHYIO TTOMOIIb B
MOMCKE U BEIOOPE UICTOYHUKOB MH(POPMAIIUH.
[lony4yaTh BO BpPEMEHHOE IOJIb30BAHUE Y4YEOHUKH, ydeOHble MNOcOoOus, y4yeOHO-
METOJMYECKHE MaTepHualibl, 3JEKTpOHHbIE mpuioxkeHus Ha CD/DVD-nuckax w3
dboHa OMOIMOTEKHU.
[IpoayeBath CpoK MOMB30BAHUS TUTEPATYPOI B YCTAHOBICHHOM TOPSIIKE;
Hcnonp30Bath cipaBoYHO-O0MOIHOrpagUIeCKUil anmapar: KaTajJaord U KapTOTEKH;
[Tonb3oBaThes cripaBouHO-O0MOIMOTpadUIecKiM 1 HHHOPMAITMOHHBIM
00CITy>)KUBaHUEM;
[Tomy4ats OubIMOTEUHO-OMOIHOTpaduIecKkre U HHGOPMAIIMOHHBIE 3HAHUS, HABBIKU U
YMEHUS CAMOCTOSITENIbHOTO MOJIb30BaHUsI OMOJIMOTEKOM, KHUTOM, HH(pOpMaIue.
[TpuHUMATH y4acTHe B MEPOTIPUATHAX, TPOBOAUMBIX OMOIHMOTEKOM.
Oxa3pIBaTh MPAKTHYECKYIO TOMOIIb OMOIMOTEKE.
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3. Iopsinok mosib30BaHus OUOJIMOTEKOM
VYyamupecs MIKOJIbI 3aMUCHIBAIOTCS B OMOIMOTEKY HAa aOOHEMEHTE WK IPYTOM ITyHKTE
BbIJIAUU JTUTEPATYPHI (KHUTOXPAHUIIUIIE) B UHIMBUIYAIbHOM MOPSAKE, COTPYAHUKU U
YUUTEINS — 10 MACIOPTY.
Ha kaxmoro uutatens 3amloJIHSIETCS YHUTATENbCKUN (GOpMYJsp YCTaHOBIECHHOTO
obpaszma. opmynsip yuTaTens SABISETCS JOKYMEHTOM, YAOCTOBEpSAIOMUM (aKT U
BBIJIAUy YATATEIIO0 TOKYMEHTOB U3 (DOHA ¥ MPUEM UX OUOTMOTEYHBIM paOOTHHKOM.
[Ipn 3anucu yuTaTenb JOJDKEH OBbITh O3HaKoMJeH ¢ IlpaBuiiaMu MOJb30BaHUS
OMOMMOTEKON M MOATBEPAUTH O00S3aTENILCTBO MX BBIMIOJHEHUS CBOEW MOJIKCHIO B
dbopmysipe uutaress.
Ha nom xynoskecTBeHHasi IUTepaTypa BbIAAETCS CPOKOM Ha 14 nHei (aJig ydamumxcs
1-8 knaccoB), Ha 30 gHei (s yuamuxcs 9-11 kimaccon).
KonnuecTBOo »K3eMIUIAPOB, BBIAAHHBIX E€IUHOBPEMEHHO, HE JOJKHO IMPEBHIIATH
JBYX, IJIs y4aIlIuXCsl Ha4aIbHBIX KJIACCOB - 13K3eMIUIsIpa.
Cpox MoJab30BaHMsI MOXKET OBITh MPOJIJICH, €CIIM Ha TaHHBIA IOKYMEHT HET CIpoca Co
CTOPOHBI APYTUX YUTATEICH.
VYyebHas, Meroanueckas JTUTEpaTypa BBIJACTCS UYWTATEISIM HAa CPOK OOy4YeHUsS B
COOTBETCTBHM C TIporpaMMmoid. JlutepaTrypHble NPOU3BEICHUS, HU3y4aeMble 10
porpaMMe Ha ypoKax, BbIJJAIOTCSI HA CPOK B COOTBETCTBUU C MPOTPAMMOU U3YUCHUSI.
OuepenHasi BblJjaya Y4YEOHUKOB, Y4YEOHBIX TMMOCOOMHM, Y4eOHO-METOJIUYECKUX
MaTepHayioB, JEKTPOHHBIX npuioxkeHuit Ha CD/DVD-nuckax u3 ponga Oubiamorexku
YUTATEII0 TPOU3BOJUTCA TOJIBKO IIOCIE€ BO3BpaTa B3SIThIX KM paHeEe, CpOK
MOJIb30BAHUSI KOTOPHIMH UCTEK.
Penkue u 1eHHbIE KHWUTH, adbOOMBI, E€JMHCTBEHHBIC HK3EMIUISIPHI CIPABOYHBIX
W3/aHUH Ha JJOM HE BBIJAIOTCS.
Yucno nokymeHTOB u3 (oHmA, BbAaBaeMbIX [Jisi pabOThl C HUMHU B TMpejernax
OMOIMOTEKH, HE OTPAHUYNBAETCS.

4. OTBeTCTBEHHOCTD M 0013aHHOCTH YHNTAaTE el
[Ipu 3amucu B OMOIMOTEKY YUTATENIh 00513aH COOOIIUTH HEOOXOAUMbIC CBEICHUS J1JIS
3aIOJTHEHUS PETUCTPAIMOHHBIX JIOKYMCHTOB.
[Ipy BBIOBITUM W3 IIKOJIBI YHMTATENb OO0S3aH BEPHYTh BCE YHCISIIHAECS 3a HUM
y4eOHUKH, y4eOHBbIE TOCOOUS, Y4eOHO-METOJUYECKHE MaTepHasibl, SJEKTPOHHBIC
npwioxenuss Ha CD/DVD-nauckax u3 ¢honma B Ou0IMOTEKY.
Yurarens 00s3aH:

» Bo3sBpamare B3sThIe UM Y4eOHUKH, yueOHBIE TTOCOOUS, yueOHO-METOANYECCKIE
MaTepuanbl, SJEeKTpoHHble mpuioxkeHus Ha CD/DVD-auckax wu3 ¢oHma B
YCTaHOBJICHHBIA OMOJIMOTEKOM CPOK;
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» He BBIHOCHTP W3 TOMENIEHHUS OHONMMOTEKH Y4YeOHUKH, y4eOHBIE IOCOOHS,
yu4eOHO-METOIMYECKHE MaTepHalibl, dJEKTpOHHbIe mpuiioxkenus Ha CD/DVD-auckax
0€3 3amucy B MPUHATHIX OMOIMOTeKOH (hopMax yuera,

» bepeXHO OTHOCUTHCS K OnbmmoTeuHomy GoHIy (HE MenaTh B KHUTAaX MMOMETOK,
MOTYEPKUBAHUM, HE BBIPHIBATh U HE 3arM0aTh CTPAHUIIBI);

» CoOnronate B OMONIHOTEKE THIINHY, HE HAPYIIATh MOPSAOK PACCTAHOBKH KHUT
Ha MOJKaX OTKPBITOTO J0CTyna K GOHIY;

» llpm mnonydeHHHn y4eOHHMKOB, Y4YEOHBIX TOCOOWH, Y4eOHO-METOTUIECKUX
MaTepHuayoB, AMEKTPOHHbIX MNpuwioxkeHud Ha CD/DVD-auckax u3 QoHma yutatenb
00s13aH TIIATEIBHO UX MPOCMOTPETH U B Cydae OOHApY>KEHUS KaKuX-T100 nedexToB
cooOmUTh 00 JTOM OHOJMOTEKapro, KOTOpBIM 00s3aH caejgaTh Ha  HHUX
COOTBETCTBYIOIINE TIOMETKH;

» TlognepxuBaTh TMOPSAJOK PACCTAHOBKM W3AaHUH B  OTKPBITOM JOCTYIIE
OMOINOTEKY;

» PacnuceiBaThCsl B KHIKHOM (POPMYIISpE 32 KaX YO MOTy4YeHHYIO KHUTY;

» Bo3Bpamatb KHUTH B OMOJIHOTEKY B YCTAHOBJICHHBIC CPOKH.

Yurarenb, yTepsBIIMA JTOKyMEHT H3 (oHAa OMOJMOTEKHM WJIM HaHECUIMH emy
HEBOCIOJIHUMBIN yiepO, 00s3aH 3aMEHUTh €r0 COOTBETCTBEHHO TAaKUM K€ (B TOM
quclie KOMUEH B MEpeIieTe) Uil MPU3HAHHBIM OMOIMOTEKON PAaBHO3HAYHBIM.

3a yrepto JOKyMeHTa U3 (oHJa OMOIMOTEKH WM HAHECEHUE €My HEBOCIOJIHMMOIO
ymepba HECOBEPIICHHOJICTHUM YHUTATENIeM OTBETCTBEHHOCTh HECYT €r0 POJUTEIH
(3aKOHHBIE MPEICTABUTEIN).

Yurarenu, napymmBiiue [IpaBuia, MOTyT OBITH JIMIIEHBI MpaBa IMOJB30BAHHUS Ha
CPOK, YCTaHOBJICHHBIN OMOIMOTEKOM.

5. O0s3aHHOCTH OUOJIMOTEKH MO 00CTY:KUBAHUIO YMTATEJIei
OOcnyXuBaTh yMTaTeled B COOTBETCTBUM € [IpaBuiamMu, KOTOpbIE JTOJIKHBI OBITH
pa3MeIleHbl B JOCTYITHOM JIJIs1 O3HAKOMJIEHUSI MECTE.
JaBate wuHpOpMaMIO O HAIMYMKM YYEOHUKOB, YYEOHBIX MOCOOMIA, Yy4yeOHO-
METOJMYECKUX MaTepHuaioB, 3JIEKTPOHHbIX mpuioxkenuit Ha CD/DVD-auckax B
donme.
Oxa3piBaTh HEOOXOAMMYIO TIOMOIb YWUTaTeIsIM B  MoA00pe HeoOXOoauMoin
JUTEPATYPHI.
HNudpopmupoBath yntaTesnei 0 BHOBb MOCTYIHUBIINX HOBUHKAX.
CneauTh 3a CBOEBPEMEHHBIM BO3BpPaTOM B OHOJMOTEKY YYEOHHKOB, YYEOHBIX
nocoOui, y4eOHO-METOJAMYECKUX MaTepUanoB, »JJICKTPOHHBIX MPUIOKEHUN Ha
CD/DVD-nauckax u3 ¢poHIa 1 3a BBIMOJHEHHEM YuTaTe/IIMu [IpaBut.
[IpoBomuTe  3aHATHS 1O  OCHOBaM  OWMONMHOTEYHO-OUOIMOTrpadUYecCKUXx U
UH(GOPMAIMOHHBIX 3HAHU.



5.7. BecTu ycTHYIO M HariasiAHO-MacCOBYIO, HH(OPMALMOHHYIO paboTy: OpraHU30BHIBAThH
BBICTABKM  JUTEpaTypel, Oubmuorpaduyeckue 0030pbpl, [OHU HH(DOPMALUH,
JUTEpaTypHbIE BEYEPA, UTPBI PA3THUKHU U IPYTUE MEPOTPUSITHSI.

5.8. CBoeBpeMeHHO HHGPOPMHUPOBATh 4YHUTaTeNed 000 BCeX BUIAX MPEIOCTABISIEMBIX
YCIIYT.

5.9. [IpenocTaBniaTh B MOJIB30BAaHUE KATAJIOTH, KAPTOTEKH, OCYLIECTBIATH Apyrue GOpMbI
OMOIMOTEYHOTO HHPOPMUPOBAHUSI.

5.10.Bectn KOHCYJIbTAaMOHHYIO pPa0OTy, OKa3blBaTh IOMOIIb B IIOMCKE U BBIOOpE
HEOOXOIUMBIX U3JaHUM.

5.11.ITpoBoauTh B Hauase yaeOHOTO TO/1a €KETOTHYIO TIEPEPETUCTPAITIIO YATATEICH.

5.12.06ecneunTh COXPAaHHOCTh U PallMOHAIBHOE UCIOIb30BaHNE OMOIMOTEUHBIX (DOHIOB,
co31aTh HEOOXOUMBIE YCIOBHS JJI XPAaHEHUS TOKYMEHTOB.

5.13.1IpoBOAUTH MEIKHUI PEMOHT KHUT.

5.14.Cnioco0cTBOBaTh (HOPMUPOBAHMIO OMOJMOTEKHM KaK IEHTpa pabOThl C KHUTOH U
uHbOpMaIIUEH.

5.15.Co31aBaTh U NOAAEPKUBATH KOM(POPTHBIE YCIOBHS 17151 pa0OThI YUTATENEH.

5.16.00ecnednTh peskuM pabOThl B COOTBETCTBUH C IOTPEOHOCTSIMHU YUEOHOIO 3aBEICHU.

5.17.0T4nTBHIBaTBC O CBOEU [JEATEIBHOCTM B cooTBeTcTBMM ¢ [lomoxkenuem o
oundanoTeke.

5.18.1IpoBOIUTE OAMH pa3 B MECALl CAHUTAPHBIN JeHb B (POHAAX OUOIMOTEKH.

6. IIpaBuia nojb30BaHus y4ueOHMKAMM, y4e0HO-MeTOAUYECKUMHU MATEPUATIAMH,

3J1eKTPOHHBIMH U31aHUSAMH

6.1. Bce yueOHble M31aHus MO Y4YEOHBIM INpEeAMETaM, O0S3aTelabHBIM ISl U3YUYCHUS U
BKJIIOUeHHbIe B @DenepanbHblii MEpeuYeHb, B COOTBETCTBUM C Y4YE€OHBIM ILJIAHOM
IIKOJIBI, BBIIAOTCS YYAUTUMCS IIIKOJIbI OECIIaTHO.

6.2. Ha kaxxgoro ywamerocs BbIIAIOTCS HE 0ojiee OJHOTO KOMIUIEKTa YYEOHHMKOB Ha
TEKYILIUH TO/I.

6.3. JleTAM-uHBaIMAaM U JIeTAM C OIPAaHUYECHHBIMH BO3MOXKHOCTSIMH  37I0POBbS,
oOy4JaromMMcsi Ha JOMY 110 OCHOBHBIM 00I1€00pa30BaTENbHBIM MPOrpaMmam,
y4eOHUKH U Y4eOHbIE€ TOCOOUS MPEAOCTABIAIOTCS HA OOUIUX OCHOBAHUSX.

6.4. bubmmoTeunble pabOTHHUKHM, KIIACCHBIE PYKOBOJUTENH, YUYUTEISA-TIPEIMETHUKH,
aJIMUHUCTPALIMS LIKOJIBI PErYJISIPHO MPOBOJISAT MPOBEPKY COXPAHHOCTH YYEOHUKOB.

6.5. Poqutenn (3aKOHHBIE IPEACTABUTEIN) HECYT OTBETCTBEHHOCTh 33 COXPaHHOCTh
MOJIYYEHHBIX B OMOIMOTEKE yUeOHUKOB, OCYIECTBISIIOT KOHTPOJIb UX COCTOSIHHSL.

6.6. bubnmoTekapp BIpaBe 3ajepxaTh BblJAUy YYEOHUKOB OOYyHArOMIMMCS MPU HAIWYUU
3aJI0JKEHHOCTH 32 MIPOILIBIA YI€OHBIHN T 10 TIOJTHOTO pacueTa ¢ OMOIUOTEKOM.

6.7. 3a yTpaTy WM MOpYy y4€OHUKOB YYallUMUCS OTBETCTBEHHOCTh HECYT POJUTEIH
(3aKOHHBIE MPEJICTABUTENN ).



6.8. B3amMeH yTepsHHBIX HJIM HCIOPYEHHBIX Y4YEOHHMKOB, Y4YEOHBIX MOCOOMI, y4yeOHO-

METOJMYECKUX MAaTepHalioB, OJJEKTPOHHbIX npuioxkeHuii Ha CD/DVD-auckax

MPUHUMAIOTCS HOBBIE, PABHO3HAYHBIE TT0 BCEM BBIXOJIHBIM JIAaHHBIM (TOTO K€ aBTOPA,
COOTBETCTBYIOIIIUE 10 COJIEPKAHUIO, TOAY U3IAHUH).
6.9. O0s13aHHOCTH KJIACCHBIX PYKOBOJUTENECH U YUUTENECH-TIPEAMETHIUKOB 110 COXPAaHHOCTH

y4eOHUKOB:

[IpoBomuTe Oecemy-uHCTpyKTaxX O «lIpaBuiax moiap30BaHHS y4eOHHKaMU» IS
y4allMXcsi CBOETo Kiacca.

KnaccHplif pykoBoauTens obecreynBaeT ciady B KoHIe ydeOHoro roxaa (mo 30
Masi) y4eOHHUKH, ydeOHble TMOcoOus, Yy4yeOHO-METOAUYECKHE MaTepHalbl,
aiiekTpoHHbIe Ipuaoxenus Ha CD/DVD-auckax B OHOIHOTEKY CO CBOEIO Kilacca B
COOTBETCTBUHM C TpadUKOM, COCTaBJICHHBIM OMOIMOTEKApEM U YTBEPKICHHBIM
nupexrtopom OV,

B cnyuae yrepu win nopuu yuyeOHUKa, ydeOHOTO OCOOUs, y4eOHO-METOIMUECKUX
MaTepHaloB, JJIEKTPOHHBIX mnpuioxkeHnit Ha CD/DVD-auckax ydammmcs
KJIACCHBI PYKOBOJWTENb KOHTPOJMPYET CBOEBPEMEHHOE MX BO3MEILECHUE
HOBBIMH, PABHO3HAYHBIM I10 BCEM BBIXOJHBIM JaHHBIM.

Y4uutenp-npeAMETHUK OCYIIECTBIISIET KOHTPOJIb MO COXPAHHOCTH U OEpeKHOMY
UCITIOJIb30BAaHUIO YUEOHHUKOB 10 CBOEMY IIPEIMETY BO BPEMS yUEOHBIX 3aHITHIA.

6.10. O0s13aHHOCTH yYaliuxcs TMMHa31u.

[IpoBepuTh COCTOSIHME TOJYYEHHbIX Y4eOHHKOB. B ciyyae oOHapyxeHUs
nedekToB (OTCYTCTBHUE JIMCTOB, TOpYa TEKCTa) y4eOHUKH MOKHO 3aMEHHTH B
TEUEHUE HEJCNIU NMPU HAJIMUMU JAHHOTO Y4eOHHKa B OMOIHOTEKE.

[Toanucars Npu MOMYYEHUN KKl yUeOHUK, HA MOcienHeld cTpaHuue ¢op3ana
(.., xnacc, yueOHbIi o).

OO6epHyTh KaXIblii YYEOHHK B JOMOJIHHUTEIbHYIO CHEMHYIO OOJIOKKY C IIEJIBIO
COXpaHEHHs BHEIIHETO BHJIa yUYeOHHKA.

bepexHO OTHOCHUTBCA K y4ye€OHUKAM, TOJYyYEHHbIMU M3 (QoHIa OUOIMOTEKH, a
UMEHHO: HE JIeJIaTh B HUX NOMETOK, NOJUEpKUBAHUM, HE BbIPbIBATh, HE 3aru0aTh
CTpaHUIbl, HE PUCOBATb.

[Ipu BBIOBITMM W3 THMHA3UM BEPHYTh B OMOIMOTEKY MOJIy4YEHHbIE YYEOHUKH,
y4eOHbIe TOCOOusl, yueOHO-METOUUECKHNE MAaTEPUAIIbI, JJIEKTPOHHBIE MPUIIOKEHUS
Ha CD/DVD-nuckax.

7. Topsaok padoThbl ¢ KOMIILIOTEPOM PACIOJ0KEHHBIM B 0H0JIMOTeKe

7.1. Pabota ¢ KOMIBIOTEPOM YYAIIUXCS THMHA3UU MPOU3BOAWTCA B TPUCYTCTBUU

COTpyJHHKA OMOIUOTEKH.

7.2. Pa3pemiaercs paboTa 3a OJHMM TEPCOHAIBHBIM KOMIBIOTEPOM HE Ooyiee ABYX

YCIOBCK OJHOBPCMCHHO.



7.3. PaboTta C KOMMOBIOTEPOM MPOU3BOJAUTCS COTJIACHO YTBEPKIAEHHBIM CAHUTAPHO —
TUTHCHUYECKUM TPEOOBAHUSM.



